JOB DESCRIPTION

JOB TITLE:


Research Publications Librarian
UNIT:



Library
SECTION: 


Reader Services
REPORTS TO:

Heads of Reader & Technical Services
WORKING PATTERNS: 
Full time, Fixed Term until 30/5/08
GRADE: 

Grade 8

Background

This is a new fixed-term project post to establish a central electronic repository for storing University of Bath research outputs.
MAIN PURPOSE OF POST

· To establish, populate and manage the University’s electronic repository

· To equip existing Subject Librarians to play an advocacy role within their academic departments, promoting understanding of the scholarly communication process and the open access movement, and equipping and encouraging academics to deposit their work
· To promote the service to the University community and to the wider academic community

· To investigate the copyright issues for making research publications available 
· To work with the UKOLN repository group.  

PROFESSIONAL QUALIFICATIONS AND EXPERIENCE 

Essential:
· Graduate with qualification in librarianship or information science or equivalent qualification
· A working knowledge of  electronic resources eg how they are acquired, licence issues, maintenance, in particular of journals  
· Demonstrable knowledge of current trends and technologies affecting the provision of information services in academic libraries

· Demonstrable IT skills
Desirable:

· Chartered librarian (or prepared to work towards chartership)

PERSONAL SKILLS

· Excellent inter-personal, communication and presentation skills

· Ability to interpret policy guidelines
· Negotiation and influencing skills

· Ability to work on own initiative

· Ability to work as part of a team
· Time and task management skills

· Flexibility
· Prioritisation skills
· Commitment to continuing professional development
DESCRIPTION OF DUTIES

The duties will be associated with the following objectives:
Creating a sustainable Institutional Repository for the University of Bath





· To establish, maintain and develop a central database for storing University of Bath articles, book chapters and theses published by members of the University – which provides access to the University’s intellectual output to the wider community, thereby both enhancing the University’s reputation and facilitating the scholarly communication process
· To establish and maintain workflows, procedures, support documentation and instructions for deposit of materials to this database

· To be directed by the University’s Institutional Repository Working Party 
Specialist support to Departments & Schools





· Liaise with Subject Librarians, academics, researchers and departmental administrators, giving them help and advice
· Work with academics, researchers and departmental administrators to help them understand how they can populate the e-prints archive and publish to an open access journal as appropriate
· Provide guidance on Intellectual Property Rights (IPR) and Copyright particularly in relation to online publishing and to open access publishing, to ensure that author’s rights are respected and that they are entitled to disseminate their work via the Institutional Repository
· Keep the University community aware of national initiatives such as the Open Archive Initiative/E-Prints and to work with the Subject Librarians to help them understand how to promote alternative publishing models to the academic community

Training









· Train and assist Subject Librarians with training for academics, researchers and departmental administrators
· To run training sessions for Library staff as necessary to keep them up-to-date with developments in research support

· To disseminate good practice and to train others to support aspects of this project

Technical

· Liaison with BUCS and UKOLN to create technical solutions to support the work of the repository

· Recommend enhancements, taking into account developments elsewhere in the digital scholarly publications environment

Other Duties

· Meet regularly with the Heads of Reader & Technical Services to discuss/agree progress

· Other duties as may be required by the Head of Reader Services or as the nature of the role evolves commensurate with the job grade
Additional information

The postholder requires a high degree of flexibility and an ability to liaise effectively within the academic community, and to represent the University in the wider community.  The post operates within a fast moving context. To be successful, the post holder must be flexible and open to change and able to exploit the opportunities offered by new technologies.
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