Metadata Toolkit

The metadata toolkit provides a checklist which is intended to ensure that projects address key areas when planning the deployment of metadata.

Note that an online version of this toolkit is available at 
<http://www.ukoln.ac.uk/qa-focus/toolkit/>. 
The online version provides links to relevant QA Focus resources.

	1. Purpose Of Your Metadata

	Have you a clear idea of the intended purpose of your metadata? 

If so, please give brief details. 


	

	

	2. Functionality To Be Provided By Your Metadata

	Have you defined the functionality to be provided by use of metadata within your project?

If so, please give brief details.


	

	

	3. Metadata Standards

	Have you defined the standards, specifications, schemas, etc. to be used to provide the required functionality? 

If so, please give brief details.


	

	

	4. Metadata Modelling

	Have you carried out the metadata modelling needed to provide the required functionality? 

If so, please give brief details.


	

	

	5. Implementation Architectures

	Have you defined the architecture which will be used to create, manage and deploy your metadata?

If so, please give brief details.


	

	

	6. Metadata Content Rules

	Have you defined the rules governing the content of your metadata? 

If so, please give brief details.


	

	

	7. Checking Procedures

	Have you defined checking procedures to ensure that the metadata content and formats comply with defined rules?

If so, please give brief details.


	

	

	8. Interoperability Issues

	Have you identified possible third parties with whom your metadata may need to be interoperable? Have you engaged in communications with them to address interoperability issues?

If so, please give brief details.


	

	9. Training And Staff Developments Issues

	Have you developed a training strategy for staff involved in creating and maintaining your metadata.

Please give brief details.


	

	10. Resourcing Issues

	Have you the resources needed to implement the above?

Please give brief details.


	


Use Of This Toolkit

It is envisaged that this toolkit will be used to support the planning processes at the early stages of the development of a digital library service.

The issues covered in the toolkit are intended to help in the technical and managerial discussions which projects will be involved in. 

Projects will probably find it helpful if the answers to the issues raised are documented, and possibly included in reports to the funders or as part of the project’s internal documentation.

