Resource Guide Advisors Collection Description Workshop - UKOLN, University of Bath, 3rd June 2003

Example Collection Description:
TNAUK
Some fields are repeatable. Where repeated instances of fields have been used, they are shown by the data being entered on separate lines.

	Collection
	

	Title
	Talking Newspaper Association of the United Kingdom (TNAUK)

	Description
	TNAUK offers a range of newspapers and magazines both nationally and locally, by providing a postal service of audio cassette, computer disk and CD-Rom, and electronic service via email, bulletin board and website.

	The Concept field holds subject terms. For more than one subject, the field is repeated for each term required. Some of the terms are shown as LCSH headings, others are keywords taken from the prose descsription.

	Concept
	Business (LCSH)

Finance (LCSH)

Computers (LCSH)

Consumer Magazines

Countryside

Wildlife

Family and home

Food and wine [or two entries for Food (LCSH), Wine (LCSH)]

Gardening (LCSH)

Health (LCSH)

Literature

Education

Music

Politics [or Political Science (LCSH)]

Government

Radio

Television

Newspapers

Retirement

Science

Technology

Sport

Leisure

	Object
	

	Name
	

	Place
	

	Time
	

	Strength
	

	Language
	

	Identifier
	

	Physical characteristics
	Audio cassettes, computer disks, CD-Rom

	Type
	Collection,Library,Text.Sound

	Accumulation date range
	

	Contents date range
	

	Sub-collection
	

	Super-collection
	

	Catalogue
	Catalogue available on audio cassette

Catalogue available in large print

Catalogue available as electronic text file

	Described collection
	

	Associated collection
	

	Associated publication
	

	Accrual status
	Over 200 Titles were available in 2002

	Legal status
	TNAUK is a registered charity

	Custodial history
	

	Access control
	Use is limited to individuals with a Doctor's certificate of inability to read in the normal way or photocopy of blind/partially sighted registration. The national service is a subscription service while local tapes are free. A service to libraries is available, charges on request.

	Note
	

	Collector
	

	Name
	

	Organisation
	TNAUK

	Role
	

	Tel. no.
	+44 1435 866102

	Fax no.
	

	Email address
	Info@tnauk.org.uk

	Biography/history
	

	Owner
	

	Name
	

	Organisation
	TNAUK

	Role
	

	Tel. no.
	+44 1435 866102

	Fax no.
	

	Email address
	Info@tnauk.org.uk

	Biography/history
	

	Location
	

	Location name
	TNAUK

	Postal address
	National Recording Centre, 10 Browning Road, Heathfield, East Sussex

	Postcode
	TN21 8DB

	Country
	uk

	Locator
	

	Access conditions
	Postal Service only. 

Customer services available 9am to 5pm Monday to Friday, closed Bank Holidays, Out of hours voicemail available 

	See also
	http://www.tnauk.org.uk

	Administrator
	

	Name
	

	Organisation
	TNAUK

	Role
	

	Tel. no.
	+44 1435 866102

	Fax no.
	

	Email address
	Info@tnauk.org.uk

	Biography/history
	


